Prior to signing up to volunteer, make sure to complete your profile (See #7)

1. Login to VOLGISTICS [https://www.volgistics.com/ex/portal.dll/?FROM=18631] and click on “My Schedule”
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2. You will see a calendar of available openings/activities to sign up for. Click on the “Help Wanted” balloon on the day you want to volunteer.
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3. You will see the “Job description” link to find more information on the event. Once you know you want to volunteer, click the “Schedule Me!” button.
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4.  You will now be asked to confirm your sign up for this event. Click “Yes” if it is correct.
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5. A confirmation page will appear showing you are officially signed up. Click “Continue” to be taken back to your schedule.
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6.  To enter time for any hours that you have volunteered, click on the “Time Sheet” tab. 
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7. Click on “My Profile” to complete your profile, including selecting your skill set and preferred assignments. This will help you get notifications on events that you choose to volunteer for.
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